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Mirroring an Outside Payroll Service 

1. Sign up for “Do it yourself” Payroll from Intuit.  

2. Create a fake “Bank” type account called “Payroll Service Clearing”

3. Set up Payroll as you would normally if you were doing your own Payroll

You may do full Job Cost Accounting and create checks as normal

4. When setting up Payroll Items code all deductions, withholding and tax items to the Payroll Service Clearing Account

5. Process your payroll using the same info you gave to your payroll service.  Look at the report given to you by the service to check for accuracy.  

6. Be sure to write these checks out of the Payroll Service Clearing Account.

7. Now you have an account that has credits for all the paychecks and the liabilities.  This should agree (except for minor rounding problems) with the net pay and the Payroll tax amounts drafted from your bank account by your payroll service.
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8. Create checks for payroll by referring to the reports given to you by your payroll processor.  Enter the actual amounts drawn out of your regular bank account.  Use Payroll Clearing Account as the account you code these checks to in the “Expenses” area.
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Here is what the regular checking looks like.
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9. If you have pennies difference from rounding you can eliminate these differences with a Journal Entry to Miscellaneous Expense.
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